TP14- SUCCESSFUL QUOTE LETTER (optional)

Date:



Address


Attention:


Dear ______________

MANUKAU CITY COUNCIL INVITATION TO QUOTE FOR [state name of services/services] [Choose appropriate words]

I wish to advise you that your quote of [$value] exclusive of GST for the above project was successful and that you are authorised to commence work immediately, subject to the provision of all the necessary information outlined in Contract [..].  The date for completion of this project is [day/month/year].
Please quote Contract# & Job# […..] when invoicing Manukau City Council. 

Four copies of the final project brief have been enclosed for you to sign.  Once signed, please return all copies to Council for final signature.  The site specific health and safety information must also be supplied before the works commence.

A project meeting will be arranged at your earliest convenience to initiate project start-up.  Please contact me on [contact phone number] to arrange a suitable time.  

Yours sincerely

NAME

TITLE

Enc

4 copies (for physical works project brief)

Or

3 copies (for professional services project brief)  
